MyHununajasHoe 001meo0pa3oBaTe/ibHOE YUpeKIeHHUe

«OcHoBHasi 001Ie00pa3oBaTeJIbHAS MIKOJIA 1. YMKIIHHO

YTBEPXXJIEH
OO6umMm cobpanuem padbotHukoB MOY «OOUI m.YukimmHo»

(mpotokont Nel ot « 08 » HosiOpst 2024 r.)

Pernamenr

padoTbl 001ero coopanusi padoruukoB MOY «OOII n.Yuknmno»

1. O6ume moJ10Ke HUHA

1.1. Hacrosumii permameHT pa3zpaboTaH B cooTBeTCTBHU C DenepanibHBIM 3aKOHOM
ot 29.12.2012 No 273-®3 «O06 obpazoBanuu B Poccuiickoii denepanuny», ycraBom MOY
«OOHI m.YukumHo»

1.2. PernamMeHT yCTaHABJIMBAET MOPSAOK OPTaHW3AIlMU JESTEIbHOCTH OOIIEro coOpaHms
pabotarkoB MOV «OOII n.Yuknmuo» (gaaee — oOpasoBare/ibHas OpraHu3arus).

1.3. OOmee coOpaHvwe pPabOTHUKOB SIBJIICTCS TOCTOSHHO JICHCTBYIOIMM KOJUICTHAIBHBIM
OpraHoM ympaBjieHUss oOpa3oBaTeIbHOM opraHu3auuu. B cocraB obmero cobpanus
pabOTHUKOB BXOJAAT PAOOTHUKH, IS KOTOPHIX padoTa B 00pa3oBaTENbHONW OpraHU3alliu
ABJISIETCS OCHOBHOM.

2. Opranmuzanmsi padoThl 001ero coopanusi pabOTHMKOB

2.1. TlepBoe 3acemanue oOmero coopanusi pabOTHUKOB TOCIIE €r0 CO3aHusl, a TAKKE TIepBOe
3acelaHue HOBOTO COCTaBa OOIIETO COOpaHUs PaOOTHHKOB CO3BIBAETCS PYKOBOAUTEIEM
00pa3oBaTeIbHON OpraHU3aluu He mo3aHee 7 (cemu) pabodmXx JHEH MOCie CO3MaHus O0IIETo
coOpanusi paOOTHUKOB WM H30paHHs HOBOTO COCTaBa OOIIETO COOpaHus pPaOOTHUKOB,
KOTOPBIN BelleT 3acejaHue A0 U30paHus mpejcenaTens oomero coopanus pabOTHUKOB.

2.2. PykoBoncTBO 00mmM coOpaHueM paOOTHUKOB OCYILECTBISICT Mpejcenarens. Benenue
MPOTOKOJIOB 00Iero coOpaHusi paOOTHUKOB OCYIIECTBIsIETCSl cekperapeM. llpencenarens u



CeKpeTapb 00IIero coopaHus paOOTHUKOB BBITIOIHSIOT CBOM 00S3aHHOCTH Ha OOIIECTBEHHBIX
Hayayax.

[Ipencenarens:

e OpraHM3YeT JEATENbHOCTh O0IIEro coopaHus;

e UHGPOPMHUPYET WIEHOB OOLIET0 cOOpaHHs O MPEICTOSLIEM 3aceJaHUuU B IOPSIKE,
npeaxycMoTpeHHOoM — yctaBom  MOY  «OOIl n.YukumHO» W HACTOSIIMM
pETIaMEHTOM,

e OpraHu3yer MOJArOTOBKY M IIPOBEJIEHUE 3aCEAAHMUS,

e OIpeAeNsieT MOBECTKY 3aceqaHMus,

e KOHTPOJUPYET BBIIIOJIHEHUE PELICHUN.

2.3. 3acemanus oOmero coOpaHust pPaOOTHUKOB TMPOBOAATCS € MEPUOTUIHOCTHIO,
ycranoBiieHHOH yctaBoM MOY «OOI . YukimHo».

2.4. 3acenanus obmero coopanusi pabOTHUKOB MOTYT MPOXOJUTH B (opMe KOH(EpEeHII-CBsI3H

2.5. Ha 3acemanus oOmero coOpanust paOOTHHKOB MOTYT OBITH NMPHUIIAIICHBI TPEACTABUTEIN
ydpeauTens, OOIEeCTBEHHBIX OpTaHU3aluid, OPraHOB MYHHUIIMIIAIBHOTO M TOCYAapCTBEHHOTO
yIpaBJIeHUs W Jpyrue Jjuna. Jluna, npumialmeHHbIe Ha 3aceaHue, I0JIB3YKOTCS IIPaBOM
COBEIATEIBHOTO TO0JI0Ca, MOTYT BHOCUTH TIPEJIOKCHHS W 3asBIICHUS, Y4acTBOBATh
B OOCYXKJICHHH BOIPOCOB, HAXOSIIMXCS B UX KOMIIETEHIUH.

2.6. Pemenwus, mpuHATEIE O0oOOMM  coOpaHWeM  paOOTHHKOB B COOTBETCTBUU
C 3aKOHOJIATEJILCTBOM U B IIpeJiesiaX CBOMX MOJHOMOYHM, 00s3aTeIbHBI AJIs1 BCEX PAOOTHUKOB
o0Opa3oBaTeIbHON OpraHu3aLnH.

2.7. Pemenus oOmero cobpanust pabOTHUKOB MOTYT COJEp)KaTh MOpPYYEHUs, 00s3aTeNbHbIE
JUIL UCTIOTHEHUsSI BCeMH paOOTHHKaMH 0Opa30BaTENbHOW OpTaHW3allid W PEKOMEH AU
y4acTHHKaM 00pa30BaTeIBLHOTO IPOIecca.

2.8. Pemenust oOmero coOpaHus paOOTHUKOB  JOBOMSATCS  JIO CBEJCHHS  BCEX
3aMHTEPECOBAHHBIX JIUI] HE 103/1Hee 7 (ceMu) pabovMX THEW MOCIIe MPOILEIIIerO 3ace/IaHHs.

2.9. [Ilpencematenb OTYUTHIBACTCS O NEATENBHOCTH OOIIETO COOpaHUsi pPabOTHUKOB
Ha 3aceaHnuu o01ero coopanusi pabOTHUKOB HE pexke OJTHOTO pasa B IO,

3. HOpH}]OK CO3bIBa OY€PpPEAHOI0 001Iero coﬁpa}mﬂ paﬁoTHI/IKOB

3.1. Pemenue o nmpoBeACHUU OYEPEAHOTO 00ITIeT0 coOpaHus pabOTHUKOB TPUHUMACTCS
npejceaareneM o0Iero coopanust pabOTHHUKOB, KOTOPBIN OMpeeNseT:

e TpOILEAYpY IPOBEIACHUS;
e TIOBECTKY 3ace/laHUs;
e JIaTy, BPEMs U MECTO IIPOBEIACHUS;



e TIEPEUYCHBb MATEPUAIOB JIJIsl IPEABAPUTEITHLHOTO O3HAKOMIICHHU S YICHAMH O0IIero
coOpaHusi paOOTHHKOB, a TAKKE MOPSIOK TAKOTO O3HAKOMJICHUS,

e TIOPSAAOK TOJOCOBAHMUS MO BOMPOCAM MOBECTKU: OTKPBITOE, TaiiHOE MIJIH 320YHOE;

e HMHBIE BOMPOCHI, HEOOXOUMBIE IS TOATOTOBKU MTPOBEICHUSI 00IIero coOpaHus
PabOTHHKOB.

IMpencematens  oOmero  coOpanusi  pabOTHUKOB  COIVIACOBBIBACT € PYKOBOJUTEIIEM
00pa3oBaTeNbHON OpraHU3alMK ATy, BPEMs U MECTO IPOBEICHHS OUCPEIHOTO 3aceIaHMsI
oO1ero codpanusi pabOTHUKOB.

3.2. Ilpencenarens, cexperaph oOIEro codOpaHusi paOOTHUKOB HJIM JIMIA, WX 3aMCHSIOIIME,
YBEJIOMIISIIOT YWICHOB OOIIETO cOOpaHus pabOTHUKOB O JIaTe, BPEMEHH, MECTE MPOBEACHUS U
MOBECTKE 3aceaHusl He MO3Hee YeM 3a 7 (CeMb) paboumX JAHEH 70 AaThl €ro MPOBEICHHUS.

3.3. Pemennie o mpoBeJEHUH OYEPEAHOTO OOIIEro coOpaHus pabOTHUKOB BpYydaeTcs WieHaM
obmero cobpanusi paOOTHUKOB JIMYHO WJIM HAMPABISAETCS MOCPEACTBOM DJIEKTPOHHOU WIIH
WHOU CBSI3M, 00ECTICUMBAIOIICH ayTEeHTHYHOCTh MEpeIaBaeMbIX M IPUHUMAEMbBIX COOOLICHU
" UX JOKYMCHTAJIIbHOC IMOATBCPKACHUC.

3.4. JlononHUTENbHBIE MPEUIOKEHUS B MIOBECTKY 3aCEAaHUs OUYE€pPEIHOro OOIIero coopaHus
pabOTHUKOB MOTYT OBITh BHECEHBI WICHAMH OOLIETO COOpaHus pPaOOTHUKOB B CPOK
He no3/Hee YeM 3a 3 (Tpu) paboduX JHs O JaThl €r0 IPOBEICHUS.

4. Ilopsaaiok cO3bIBa BHEOYEPEIHOr0 001ero coopanusi padOTHUKOB

4.1. Co3bIB BHEOUEPETHOTO OOIIEro coOpaHusi pabOTHUKOB OCYIIECTBIISIETCS B CIIydasiX,
npeaycMoTpeHHbIX yctaBoM MOY «OOUI n.YukumHo»..

4.2. IlpennosxeHre 0 cO3bIBE BHEOUEPEIHOTO 00ITIeT0 cOOpaHusi pabOTHUKOB JOKHO
COJIEPIKaTh:

e APTYMEHTHUPOBAHHOE 0OOCHOBaHME HEOOXOAUMOCTHU MPOBEJICHUS BHEOUEPEIHOTO
o01iero codpaHus pabOTHHUKOB;

IPOEKT MTOBECTKU 3aCeIaHus,

IpearnojaraeMyro J1IaTy BHEOYEpPEIHOTO 00IIeTo coOpaHusi paOOTHUKOB;
NepevYeHb MHUITMATOPOB MPOBEICHHS BHEOUYEPEIHOTO OOIIETO COOpaHms
pabOTHUKOB.

4.3. IIpenoxxeHre 0 CO3bIBE BHEOUEPETHOTO OOITEro coOpaHus meperaeTcs
HEMOCPEACTBEHHOTO B KaHIISISIPHIO 00pa3oBareNbHOil opranu3anuu He mo3aaee 10 (zecstu)
paboumx JHEH 0 JaThI PEIoJIaraéMoro BHEOUEPEAHOTO O0IIeTro coopaHus pabOTHHKOB,

B ClTydae eCJIM WHUIIMATOPOM BHEOUEPEAHOTO OOIIET0 coOpaHusi paOOTHUKOB SIBIISICTCS

He MpezceaaTelib o01ero coopanusi paboOTHUKOB.

4.4. Tlpencenatenb, ceKpeTapb 00IIETro coOpaHHus paOOTHUKOB HIIM JIMIA, MX 3aMEHSIOIIHE,
YBEIIOMIISIIOT YJICHOB OOIIETO cOOpaHUs paOOTHUKOB O BHEOUYEPEIHOM OOIEM COOpaHUH
pabOTHUKOB ITyTEM BPYUCHUS WUJIH HAMTPABIICHUS IIOCPEICTBOM DJICKTPOHHON MJTM WHOUW CBSI3H
NPEJIOKEHUST WHUIIMATOPOB BHEOYEPEITHOrO OOINEr0 COOpaHus, a TakKe YBEIOMIICHUS



0 JIaTe, BPEMEHHU, MECTE W IOBECTKE 3ace[aHus He mo3aHee yeM 3a 3 (Tpu) pabdoumx IHS
JI0 TaThI €T0 TIPOBEICHUS.

[Ipencenatens  oOmero  coOpanusi pabOTHUKOB  COIJIACOBBIBACT € PYKOBOJUTEIIEM
00pa3oBaTEeIbHON OpTraHW3allMU JIaTy, BPEMs M MECTO MPOBEICHUS BHEOYEPETHOTO OOIIETO
coOpaHusi paOOTHUKOB.

4.5. JlomoJHUTENBHBIC TPEAJIOKECHHUS B MOBECTKY 3aceNaHUs BHEOUEPEIHOTO OOIIETOo
coOpanusi pabOTHUKOB MOTYT ObITh BHECEHBI WICHAMU OOIIETO cCOOpaHusi pabOTHUKOB B CPOK
He mo3aHee yeM 3a 3 (Tpu) pabouux JIHS J0 JAaThl €r0 MPOBEACHUS.

5. lokyMeHTAHsA 001Ero codopaHusi

5.1. 3acemanmsi oOmero cobpaHusi pabOTHUKOB OQOPMIISIOTCS MpoTOKoJamMu. I[IpoTokosn
3aceaHus o0IIero coopaHusi pabOTHUKOB COCTABIISETCS HE Mo3aHee 5 (ATH) pabounx JHekH
[ocjie ero 3aBeplieHUs B JIBYX OK3EMIUIIpaxX, IOANHUCHIBAEMBIX €r0 IpejaceaaTesieM
U CEKpeTapeM.

5.2. TIpOTOKOJ COCTABIISIETCS B COOTBETCTBUH C OOIIMMH TPEOOBAHHSMHE JICIIONPOU3BOJICTBA,
YCTaHOBJICHHBIMH B 00pa30BaTEIbHOM OpraHM3alliy, C YKa3aHUEM CJICIYIONMX CBEICHUM:

e KOJMYECTBO  pabOTHUKOB, MNPUHABIIMX  Y4yacTHE€ B 3aC€laHHUM, OTMETKa
0 COOJIIOJICHNH KBOPYMA;

e KOJMYECTBO TOJIOCOB <3a», <TIPOTHUB» U «BO3AECPXKAICH M0 KAKIOMY BOIPOCY
MOBECTKHU 3aCe/IaHus;

e pemeHue oOmero coOpaHus paOOTHUKOB IO KAKJIOMY BOMNPOCY IOBECTKU
3aceaHusl.

HyMepauI/I;[ IMPOTOKOJIOB 0611_161"0 CO6paHI/IH pa60THI/IKOB BCACTCA OT Haydalia y‘IC6HOFO roaa.

5.3. Bcaydyae oOHapykeHHs OUMOOK, HETOYHOCTEH, HEAOCTOBEPHOIO H3JIOKCHUS (HaKTOB
B IIPOTOKOJIC 3aceaHMsi oOuero coOpaHus paOOTHUKOB WIEHBI OOINEro coOpaHus
pabOTHHKOB BHIpaBe TpeOOBaTh OT MpelcenaTens ero u3MeHeHus. B cBorw ouepenp
npeacenartenb O0053aH MPHHATH MEPbl 110 BHECEHHWIO B IPOTOKOJ COOTBETCTBYIOLIMX
U3MEHEHUI W YTOUYHEHUH, a TakKe C/AeNaTh COOTBETCTBYIOIIEE COOOIICHHE Ha CIEIYIOIIEM
3acefaHuu o01Iero coopanust pabOTHUKOB, BHECS JAHHBIA BOIPOC B €0 MOBECTKY JHS.

5.4. OpuruHaibl IPOTOKOJIOB XPAHSTCS B KaHLEISIPUU 00pa30BaTeIbHON OpraHU3alllH.

5.5. K mporokony mNpuKIafbpIBalOTCs BCs HMHQPOpPMALMs U MaTepHalibl, a TaKkkKe WHbIE
JIOKyMEHTBI, Kacalolecs peleHusl.



